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Ban c6 nhiéu file tai liéu quan trong, va déi khi khéng hiéu vi mét ly do nao
dé, ban khéng thé mé file van ban cta minh. Trwéc khi phai chap nhan sw
that rang ban sé mat hét nhirng tai liéu quan trong ay thi ban ciing nén thir
qua mét vai phwong phap khac phuc va khéi phuc file van ban kha don
gian sau.

1. Birng nghi rang tai liéu caa ban bi 16i

Ban sé tw héi ngay, thé 1a do cai gi ? Thwc ra dau tién ban cé thé nghi dén
chwong trinh Office hodc hé théng Windows ctia ban cé van dé, giai phap
trong tinh huéng nay la ban nén copy mét ban réi mang sang may khac
thir, hodc ciing c6 thé cai lai phan mém Office trén may tinh cta ban.

2. Tao mét ban sao lwu cho tai liéu

Trwong hop nay ban c6 thé thwe hién & 2 khoang th&i gian, mét 1a khi ban
chwa hé gap sw cé - cach nay chac chan nhéat. Hai la khi bat dau c6 sw cé
nao do, ban nén sao lwu ngay tai liéu cua minh ra mét ban méi, tranh
trwong hop tai liéu cé thé bi hw hai nhiéu hon, gay khé khan cho qua trinh
phuc hoéi sau nay.



3. Kiém tra Email cua ban

Trong nhiéu trwdng hop, khi ban giri mail cho ai d6, mét ban copy cua file
tai liéu ciing sé dwoc lwu triv lai trén thw muc Outlook's Sent Item ( néu ban
dung Outlook ) hodc trén server nha cung cap néu ban str dung cac dich
vu mail nhw Yahoo, Google.....

4. Chay tién trinh kiém tra 6 ctrng

Chay tién trinh CHKDSK (check disk) trén phan vung chira tai liéu dang bi
16i. Nguyén nhan cé thé do héng héc cac file hé théng, va trinh CHKDSK
ciing c6 kha nang stra dwoc nhirng 16i nay. Qua dé ban ciing c6 thé biét
dworc nguyén nhan héng héc cé phai dén tir hé thdng hay khéng.

5. Thtr lwu lai file

D6i khi c6 thé héng héc 1a do van dé dinh dang file, ban cé thé Iwu lai bang
cac dinh dang khac nhw RTF, TXT....
6. Str dung mét trinh xtr ly van ban khac

Néu khong mé dworc file Word bang Microsoft Office, ban ciing cé thé st
dung phan mém cua hing thir 3 nhw Kingsoft Office, hay phan mém ma
nguén mé& Open Office.

7. Trich xuét lai van ban

Microsoft ciing cung cap tinh nang trich xuat lai phan van ban tir nhirng
file van ban da cé, dé thwc hién ban chon File, Open, réi tuy chinh Recover
Text From Any File. Cach nay dwoc ap dung cho cac dinh dang file tir 97-
2003.

8. Open & Repair

DAy la tinh ning hd tro’ cia Microsoft Office, khi ban m& mét file tai liéu bj
16i, chwong trinh sé dwa ra tuy chon nhac ban khéi phuc lai file van ban.
Tuy kha nang thanh céng ctia cach nay khéng cao l1am, nhwng du sao, con
nwéc con tat.

9. Tinh nang cua Windows Vista

Windows Vista c6 kha nang tw déng tao ra mét ban sao Iwu cua van ban
trén 6 dia cirng. Néu file ciia ban cé truc tric nao dé, ban cé thé tuy chon



tr® lai tinh trang file trwéc dé. Ciing can chua y la ban nén dinh dang phan
vung dia cirng theo chuan NTFS.
10. Str dung phan mém

Trén thi trweéng nhiéu hang ciing da phat trién phan mém giup ngwoi st
dung cé thé khdi phuc lai tap tin van ban bij 16i. San pham dworc biét t&i
nhiéu nhat c6 & Ia Office Recovery. Bén canh d6 ciing c6 mét san pham
khac kha pho bién la Ontrack Easy Recovery.

Cac cu nha ta ciing da cé cau, phong con hon tranh, thiét nghi dé tranh
phai mat thoi gian khéi phuc lai file tai liéu bi hw héng, ban nén tao mét
ban sao Iwu ngay ttr khi ching con chwa héng héc gi va lwu trir USB, dia
CD....




